
  

TDC Finance Reminders  

Reimbursement  

When looking to get reimbursed, be sure to fill out the reimbursement form listing where 

you want the reimbursement check sent, what the purchase was for, and the committee 

the spend was connected to.  As always, the more detail the better.  Be sure to include 

receipts for the purchase(s) as well.  You have two options for submitting the form and 

your receipt.  The email option below is the fastest way to be reimbursed.  

Send the form to:  Waunakee Touchdown Club  

      P.O. Box 43  

      Waunakee, WI 53597 Email the form 

to:  treasurer@waunakeefootball.com    

Deposits  

When making a deposit, it is VERY IMPORTANT that the deposit receipt from Waunakee 

Community Bank is provided.  The same reimbursement form noted above can be used 

for deposits.  Again, note on the form the amount of the deposit and which committee the 

deposit should be associated with and attach the receipt.  Although not preferred, you 

can also write on the deposit ticket the necessary information, take a picture of it with your 

phone, and email it to the address above.   

Invoice payments  

There are times when committees need to order items and have them billed to TDC.  If 

this is the case, PLEASE advise the treasurer AHEAD OF TIME to expect an order and 

invoice.  Please email treasurer@waunakeefootball.com and list which committee the 

invoice is for, what is being ordered, and an approximate cost.  This really helps when 

matching each invoice to the products received and attributing the expense to the correct 

committee.   

When ordering anything from LIDS, please ask LIDS to include the purchaser’s name as 

the PO number and then follow the steps above.  MANY orders are placed with LIDS and 

this will ensure invoices can be tracked and allocated correctly.   

Thanks for you continued cooperation; don’t ever hesitate to ask questions!  

https://bsbproduction.s3.amazonaws.com/portals/6274/docs/tdc%20forms/expense%20-%20deposit%20form.pdf

